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 UNITS WITH INCOME IN EXCESS 
  

 OF £25,000
Accounts Year




	Division
	


	Name of unit, district or division with income greater than £25,000 in year
	Date accounts seen by division commissioner
	Initials 
	Date copy  passed to county

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Each account has been checked and signed by an independent person and a trustees’ annual report has been prepared.

Signed…………………………………………………………….

Date……………………………….

division commissioner

Please return a copy of the completed form by 30 April to the county treasurer – treasurer@girlguidingnorfolk.org.uk 

If email is not possible please post to Patteson Lodge Activity Centre, 14 Great Hautbois Rd, Coltishall NR12 7JN and mark for the attention of the county treasurer.
Charity Commission requirements:

1. Where the gross income of a unit, district or division exceeds £25,000 in any one financial year, there are specific requirements laid down by the Charity Commission with regard to the accounts:
· Accounts must have outside scrutiny - an independent examination or an audit.

· A trustees’ annual report must be prepared.                                              PTO
The trustees must be satisfied that the examiner is an appropriately qualified or experienced person. The examiner must produce a report, signed in his/her own name, stating whether:

· there is any matter which gives cause to believe that proper records have not been kept, or that the accounts do not agree to those records.

· there is any matter which should be highlighted to enable proper understanding of the accounts.

· there is any expenditure contrary to the rules of the charity, or any failure to provide information requested.

2. The trustees’ annual report should demonstrate that the expenditure and income is in line with the objectives of the charity, describe some of the activities of the year and set out who the responsible officers are.
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