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       COUNTY EXPENSES CLAIM FORM 
Please attach receipts wherever possible
APPOINTMENT …………………………………………………………………………………              DATE  ……………………………………………….

TRAINING SESSION OR EVENT (if applicable) ………………………………………………………………………………………………. 

	Rail/Bus Fares   

Car expenses  ………………  miles  @  45p per mile for travel pre 6/4/26

Car expenses……………… miles  @  55p per mile for travel from 6/4/26

Passenger allowance  …….. miles @ 5p per mile 
	
	

	Postage


	
	

	Telephone/Email/Broadband


	
	

	Other expenses (details overleaf)


	
	

	TOTAL


	
	


I consent to Girlguiding Norfolk County collecting my details via this form. I understand that the information provided will be processed by Girlguiding Norfolk County in accordance with General Data Protection Requirements (GDPR), that the data will only be used for processing my claim and that it will not be shared with other organisations or kept for longer than necessary for this purpose. Full details are included in the Girlguiding Norfolk County Privacy Notice available on request.

BLOCK CAPITALS PLEASE: 

Name (Mr/Mrs/Miss/Ms):  …………………………………………………………………………………………………………

Address: ………………………………………………………………………………………………….……………………………………………

………………………………………………………………………………………….……………………………………………………………………..…

………………………………………………………………………………………….……………………………………………………..…………………

Signature……………………………………………………………                    Date ………………………………………………………………………………..………………….

If you would like to be reimbursed via BACS:  Account payable name:………………………………………………………………...

Sort Code:………………………………………………………                        .Account No:…………………………………………………………………………………...














PTO

If you wish to donate the amount of your expenses rather than claiming it, please tick the box below
□ I wish to donate this claim to Girlguiding Norfolk County.
□ If you wish us to claim Gift Aid the Inland Revenue requires the expenses to be paid to you and you then donate back to Girlguiding Norfolk County (CHEQUE PAYABLE TO NORFOLK GUIDE ASSOCIATION).
Please return a copy of the completed form to the county treasurer – treasurer@girlguidingnorfolk.org.uk 

If Email is not possible please post to Patteson Lodge Activity Centre, 14 Great Hautbois Rd, Coltishall NR12 7JN and mark for the attention of the county treasurer.
Kindly complete the slip below; this will be returned to you with your cheque. 

If you claim mileage allowance, check that your Insurance policy covers the use of your motor vehicle for guiding purposes. If your Insurance Co interprets a mileage allowance as “Hire and Reward” you may not be covered. 

   
GIRLGUIDING NORFOLK COUNTY - COUNTY EXPENSES CLAIM

Name:………………………………………………………………….. Amount Claimed     ……………………………………………………………
Updated July 2026

